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MISCRSOFT OUTLOOK 2003
Kako automatski dodati potpis ili logo u e-mail poruku

Ako ste se zapitali kako kreirati novu e-mail poruku a da se u njoj automatski doda (umetne) vas
potpis ili logo tvrtke a niste znali evo kratkih uputa.

Kliknite na Tools => Options => kartica Mail Format => gumb Signatures

2] x|
Preferences I Mail Setup  Mail Format |5pe||ir1g I Other I
Message format
Choose a format for outgoing mail and change advanced settings.
r Compose in message format: II—FI'ML j
Internet Format... | International Options... |
HTML format

¥ Reduce the file size of the message by removing formatting information
that is not necessary to display the e-mail message

¥ Rely on CS5 for font formatting

[T Save smart tags in e-mail

Stationery and Fonts

Use stationery to change your default font and style, change colors, and
E add backgrounds to your messages.

Stationery and Fonts...

Signatures

g Create and edit signatures for outgoing messages, replies and forwards,

Signatures...
Editor options -
j Change the editing settings for e-mail messages.
_Ej . Editor Options... |
oK Cancel amply |

U novootvorenom prozoru upiSite podatke kakve Zelite u polje "Edit Signatures". Ako Zelkite dodati
logo firme tada kliknite na ikonu za dodavanje slike. Odredite e-mail adresu kojoj dodajte svoj
potpis (ako ih imate viSe) kao i to Zelite li potpis staviti u isklju¢ivo novu e-mail ili pak kada
odgovarate na primljenu e-mail poruku.
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Signatures and Stationery

21x|
E-mai Signature | personal Stationery |

Select signature to edit

Choose default signature

F

E-mail account: | e-mail adresa

=l
Mew messages: I{none} j
LI Replies/forwards: I{nnne}l j
Delete | Mew | Save | Rename |
Edit signature
|Calibri (Body)

- |11 v| B 7 U | Automatic ;l”%

| %] Business Card | e
Ovdje stavite svoje ime

www.ic.ims.hr / j

umetanje slike (logo)

Ok | Cancel |
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